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1. MECTO JUCHHUILJIMHBI B CTPYKTYPE OBPA30BATEJIBHOM ITPOT'PAMMBI
1.1. TpeGoBanus K NpeaBapuTeIbHOI MOAr0TOBKe o0yuaromuxcs,
NpealecTBYIINE U CONYTCTBYOIIHE JMCUMILINHBI, HA KOTOPbIX OCHOBBIBACTCH U3y4YCHHUE
JAAHHOM JVCIMILTUHBI IPOrpaMMBbl OakanaBpuata: « THOCTPAHHBIN SI3BIKY.

1.2. JAucuunanHbl, KypcoBble padoThbl M NPAKTUKH, 1JIsl KOTOPbIX OCBOECHUE JTAHHOM
AUCHUILNIMHBI HE00X0AUMO KaK NpeAlecTBYoLee:
BBIMYCKHAsl KBaTH(PHUKAIIMOHHAsA paboTa

2. OIUCAHHUE JUCIUITIJIMHBI
2.1. O0mas xapakTepucTukKa

HaumeHoBaHue nokasarenst 3HaueHue nokaszaTelis
Ha3Banue oO6pazoBaTenbHON MPOTrpaMMBbI 38.04.01 DxoHoMuKa
(Marucrepckas nmporpaMma: DKOHOMHUKA
MPEATPUSITHIA )

Iudp 1 Ha3BaHHE B COOTBETCTBHUH C
y4eOHBIM IJIAHOM b1.B./IB.3.1 «MHOCTpaHHBIN SA3BIK B
PO ECCUOHAITBHON JEATETHLHOCTH

YacTs 00pa3zoBaTeapHON NPOrpPaMMBbl BapuaTtuBHas 9acTh: BEIOOP 00yJaromerocs

KonmnuecTBO 3a4eTHBIX €IUHULL / BCETO YacOB 2/ 72

2.2. Pacnpenesnenne 4acoB no (popmMaM M nepuoaam o0y4eHust

O011Iee KOJIMYECTBO YaCOB
& CamMoCTosI-
®opma Q 3 o
e © | Jekmu- | mabopa- | MpPaKTU- | TEILHOM dopma
o0ydeHus 2 | = BCETO
8 | OHHBIX | TOPHBIX | YECKHX paboTsI + KOHTPOJISI
KOHTPOJIb

QOuHas 1 2 0 0 26 46 72 3a4eT
OuHasg Bcero 0 0 26 46 72
3aouHas 1 2 0 0 4 68 72 3a4eT
3ao4Has Bcero 0 0 4 68 72

3. HEJU JUCHUITJINHbI

enb nuctumuinbbl « MHOCTpaHHBIN S3bIK B TPO(ECCHOHABHOM 1€ TeNbHOCTHY — IPUOOpETeHNE
CTYJ€HTaMH HaBBIKOB M YMEHHI B pa3jMyYHbIX BUAAX PEUEBOW M MHUCbMEHHOMN NEATEIbHOCTH,
KOTOPBIE HAa OTJEIBHBIX 3TAIAX S3bIKOBOM MOATOTOBKH MO3BOJISIOT MCIOJIb30BaTh NHOCTPAHHBIN
A3bIK KaK B MPOQECCHOHANBHON M HAay4HOM NEeATENbHOCTH, TaK W JJs Iefied JajbHeilero
caMoo0pa3oBaHMsI.

3ajaun - IMPaKTHYECKOE OBJIAJICHHE HABBIKAMM IE€PEBOJA CIEHUAIBHON JINTEpaTyphbl, YTECHUE
TEKCTOB TO CIEIHUATBLHOCTH C IIEJIbI0 M3BJICUCHUs HeoOXxoaumon uH(popMmainuu, ohopmIIeHHE
JIEJIOBOI KOppecTnoHAeHINN; (OPMHpPOBAHHE Y CTYJEHTOB SI3bIKOBOW M KOMMYHHMKAaTHBHOU
KOMIIETEHIINM, JOCTATOYHON I oOmeHuss B  OBITOBOM, COIMOKYJbTYPHOU |
npodeccuoHanbHOM cepax; momydeHue HoBeiflend mnpodeccnoHanTbHOM MHQOpPMAIMKU Yepes3
WHOCTPAHHBIE UCTOYHHKH; TOJB30BAaHUE YCTHONM MOHOJIOTMYECKON M JINAJOTHYECKON PEUYbI0 B
npezenax ObBITOBOM, 0OIIECTBEHHO-TIOIUTUYECKOH, 0OLIEIKOHOMUYECKOH U MpodhecCHOHaTbHON
TEMAaTUKH; TEepPeBOJ] C MHOCTPAHHOTO s3bIKa HA POJHOMH TEKCTOB OOIEIKOHOMHYECKOTO
Xapaktepa,  pepepupoBaHMs M AHHOTHUPOBAHUSA  OOIIECTBEHHO-NOJUTUYECKOH  H
00I11€9KOHOMHUYECKOM JTUTEPATYPHI.



4. KOMIIETEHIIMM OBYYAIOLIEI'OCs, ®POPMUPYEMBIE B PE3YJIbTATE
OCBOEHHUA KOMIIOHEHTA OBPA30BATEJIBLHOM IMPOT'PAMMBI, X
NHIAUKATOPBI U IIVTAHUPYEMBIE PE3YJ/IbTATHBI OBYUYEHUSA

4.1. KomnereHuuu
YK-4. CriocoGeH mpuMeHSTh COBpEMEHHBIE KOMMYHHUKATHBHBIC TEXHOJOTHH, B TOM YHUCIIEC Ha
WHOCTPaHHOM(BIX) SI3BIKE(AX), I aKaJIEMUIECKOT0 U MTPO(HeCcCHOHATILHOTO B3aUMOICHCTBUSI.

4.2. UHauKaToOpbl KOMIETEHIN A

Kareropun
YHUBePCAIBHBIX YuupepcatbubIe HNunukaropsl Pe3yabraTsl 06yuenust
. KOMIEeTeHI[UH
KOMIeTeHIn i
YK-4.1-1. YK-4.11-1.3-1. 3HaeT HOpPMBI YCTHOM peuH,
BuiOupaer Ha NPUHATHIE B PO eCcCHOHANIBEHOH cpefe
uHoctpaHHOM(-b1X) | YK-4.M-1.¥-1. VYmeer BbeIOMpaThb CTWIb
SI3BIKAX o0IIeHNS Ha HWHOCTPaHHOM SI3BIKE
KOMMYHHKATHBHO | TIPUMEHHUTENILHO K CUTYalllH B3aUMOACHCTBUS
npuemiemsle ctwib | YK-4.U-1.Y-2. Bnageer HMHOCTPaHHBIM
U CpeacTBa SI3BIKOM ~ Ha  ypOBHE, HEOOXOIMMO W
B3aUMOJICHCTBUS B | JOCTATOYHOM TSt oOmeHus B
oOrmIeHnn ¢ npodeccHoOHATLHOM cpejie
JIEIIOBBIMHU YK-4.1-1.3-1. 3HaeT HOpPMBI YCTHOHM peuH,
napTHepamu NPUHATHIE B PO eCcCHOHANIBLHOH cpefe
VK-4. Crocoben YK-4.1-2. Bener | YK-4.M-2.3-1. 3Haer HOpPMBI HHSLMCHHOﬁ
JETI0BYIO peuu, NpuHATHIE B IpodeccroHaNbHOI cpese
NIPUMECHATD TEPENNUCKY Ha
COBPEMCHHbBIC nHoctpaHHOM(-bIX) | YK-4.U-2.¥Y-1. VYmeer BecTd JEJOBYIO
KOMMYHUKaTHBHbBIE SI3BIKAX NEPENUCKY Ha HHOCTPAHHOM $I3bIKe
TEXHOJIOTHH, B TOM YK-4.1-3. YK-4.U-3.Y-1. Bnageer HopMaMu U MOJIEISIMH
KoMMyHuKamms | QHCIIe Ha Hcnonp3yeT nuanor | peueBoro TIOBE/ICHHS PUMEHHTENBHO K
JUISt KOHKPETHOH CUTYyalluH aKkaJieMHU4eCcKOro 1
MHOCTPaHHOM(BIX) COTPYJIHHYECTBA B | MPO(eCCHOHAIBHOTO B3aNMOICHCTBHS
A3bIKE(AX), AN | coumanbpHOM u | YK-4.U-3.Y-2. YMeeT BEICTpaHBaTh MOHOJIOT,
aKaJIeMUYECKOTO0 U | NpodeccuoHaNbHOH | BECTH MHMANIOT ¢ COOIIOEHHEM HOPM PEUEBOTO
npohecCHOHATHLHOTO cepax 9THKETa, apTyMEHTUPOBAHHO OTCTAHBATH CBOU
B3aUMOJICVCTBUS. TOSHILIMM 1 MACH
YK-4.1-4. VYwmeer | YK-4.U-4.Y-1. Bnageer xaHpamu yCTHON u
BBITIOJTHATD ITMCBMEHHOHN peud B IpodeccnoHanbHoi chepe
epeBos
npodeccrnoHamTbHBIX
TEKCTOB ¢ | YK-4.1-4.Y-2. YMmeer BBIIOJIHATh

WHOCTPAHHOTO(-bIX)
Ha

roCyAapCTBEHHBIN
s3Ik PO umw ¢
rocy1apCTBEHHOTO
sa3plka PO Ha
WHOCTPaHHBIH(-ble)

KOPPEKTHBIN YCTHBIM U MUCbMEHHBIN [IEPEBOJ C
MHOCTPAHHOIO $3bIKa Ha TIOCYJapCTBEHHBIN
a3blk PO u ¢ rocygapcrBeHHOro sizbika PO Ha
WHOCTPAHHBIA  SI3BIK po¢heCCHOHATBHBIX
TEKCTOB




S.

ITPOI'PAMMA JUCHUIIJIMHBI

TeMmbI

Kpartkoe conep:xanmne TemMbl

ConepxaTreJIbHbIA MO/

yab 1. Presentation of Information and Report Writing

Tema 1. Describing trends.

Types of graphs, main constructions. Linking words and
phrases.
Prepositions. Describing information presented in graphs

Tema 2. Presenting
Information from Charts and
Text.

Presenting at meetings. Embedded questions. Presenting
information from graphical and textual input

Tema 3. Reports: Purpose,
Structure, Language.

The layout of a business report. The use of adverbs. Writing
business reports

Tema 4. Reports Based on

Graphical and Textual Input.

Analyzing advertising costs. Connectors of contrast .
Describing graphs and charts

6. CTPYKTYPA U COAEPKAHUE NJUCHUIIJINHBI
6.1. ®opma 00yueHus — ouHasi, Kypc — 1, cemectp — 2

HaumeHoBaHus comepikaTeabHbIX MOTYJIEH KomanuectBo yacos
U TEM Jleku. | JlaGop. | Mpaxr. | CPC+K | Beero
ConepxareabHblii MoayJib 1. Relations with Clients and Colleagues and General Business
Routines

Tema 1. Describing trends. 0 0 6 12 18
Tema 2. Presenting Information from Charts and 0 0 6 12 18
Text.
Tema 3. Reports: Purpose, Structure, Language. 0 0 7 11 18
Tema 4. Reports Based on Graphical and Textual 0 0 7 11 18
Input.
HToro no cogepxarebHOMY MOAYJIIO 1 0 0 26 46 72

Bceero mo komnonenty OINOII

0 0 26 46 72

6.2. ®opma o0yueHus — 3a04Has, Kypc — 1, cemecTp — 2

HaumenoBanus COACPIKATCIIbHBIX MOI[y.]'IGﬁ KoanuecTBo yacoB

U TEM

Jlexir. \ JlabGop. \ [Tpakr. \ CPC+K\ Bcero

Coaepaxareanbnsbiii moayb 1. Relations with Clients and Colleagues and General Business

Routines

Tema 1. Describing trends. 0 0 1 17 18
Tema 2. Presenting Information from Charts and 0 0 1 17 18
Text.

Tema 3. Reports: Purpose, Structure, Language. 0 0 1 17 18
Tema 4. Reports Based on Graphical and Textual 0 0 1 17 18
Input.

HToro no copepxkarejibHOMY MoayJ0 1 0 0 4 68 72
Bceero no komnonenty OINOII 0 0 4 68 72




7. OOEHOYHBIE MATEPHAJIBI (CPEACTBA) IJIS1 TEKYIIEI'O KOHTPOJIA
YCHEBAEMOCTH, IPOMEXYTOYHOM ATTECTAIIUA

7.1. KoHTpoJIbHBIE BONPOCHI.

OBPA3EI 3AJAHUSA TIPOMEXYTOYHOI'O KOHTPOJIA

TEST 1
I. READING
Read the text and for each question 1-5 choose letter (A, B, C or D) for the
correct answer.
Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential.
This planning is very important for small businesses as they often lack the resources to
cope easily with a crisis. Failure to plan could be disastrous. At best you risk losing
customers while you're getting your business back on its feet. At worst your business
may never recover.

Analyse the probability and consequences of crises that could affect the
business by assessing the possibility of a particular crisis occurring and determining its
possible impact on operations. Once you have identified the key risks your business
faces, you need to take steps to protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is
the first step to ensure that an organization is prepared for a crisis. It should detail the
key business functions you need to perform as quickly as possible and the resources
you'll need to use in the emergency; making the most of the first hour after an
emergency occurs is essential in minimising the impact. As a result, your plan needs to
explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the
crisis are the designated persons, such as the company spokesperson or crisis team
members. The first hours after a crisis breaks are the most crucial, so working with
speed and efficiency is important, and the plan should indicate how quickly each
function should be performed. The contingency plan should contain information and
guidance that will help decision makers to consider not only the short-term
consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30
minutes - to respond in order to gain control of the flow of information. If your
contingency plan is in place and up-to-date, you'll probably be able to get a basic
assessment of the situation and prepare a statement in an hour or less. Once you think
you have enough information to understand the scope of the crisis, draw up a statement
for the media and hold the press conference. If your organization is responsible, say so,
and make sure you express concern about what happened and let everyone know that
you are dealing with the crisis.

1. The 1% paragraph states that

a. the best business never loses its customers.

b. planning in advance is crucial..

c. very often small businesses don’t have resources.



d. the worst business never recovers.

2. The 2" paragraph delivers the idea that

a. it’s very important to identify risks in advance in order to prevent them.

b. the main business functions are to identify the key risks.

c. particular crises appear in particular operations.

d. many businesses face key risks.

3. The 3d paragraph says that

a. the impact can be reduced if the company uses all its resources.

b. the contingency plan ensures crisis prevention.

c. detailed and comprehensive contingency plan should be prepared beforehand.

d. emergency occurs if a company doesn’t perform quickly.

4. The 4" paragraph states that

a. the first crises are the most important.

b. the plan should include information about key players and main actions.

c. short-term effects are more predictable than the long-term ones.

d. crises break the efficiency of companies.

5. The main idea of the 5™ paragraph is that

a. companies usually need less than a day to get control of the situation.

b. a well-prepared contingency plan facilitates preparation for communication with
the media.

c. scope of the crisis defines the statement for the media.

d. the main concern for companies is dealing with the media.

II. GRAMMAR

Choose the correct form of the verb.

6. The company suggested to participate/participating in its new programme.

7. They risked to launch/launching absolutely new types of the products.

8. She mentioned fo work/working as a customer supervisor before.

9. 1 forgot to include/including this information in the report so I have to rewrite
it.

10. I think we should avoid fo promise/promising too much to the customer.

11. The head of the department means fo talk/talking to the whole staff about a new
strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not fo react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15.1 remember to get/getting the e-mail from her but I can’t find it in my
correspondence right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

III. VOCABULARY
Fill in the gaps with the most suitable term. There are two extra terms you
will not need.

speed of response action plan press conference press
release
flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of
negligence that caused the crisis.
19. To ensure a fast ... to emergency companies should constantly monitor their



operations and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your
performance, an indication of when you will undertake actions and who is
responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.

IV.LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then
choose the correct options a-c.
23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?
a they often grow into bigger clients.
b they are easy to deal with.
c they improve the reputation of the company.
27. How has Jane avoided having dissatisfied customers?
a by always exceeding customers’ expectations.
b by working from written instructions.
¢ by continually speaking with the client while the job is being done.
V. WRITING
Write a letter of complaint (60-80 words) to your supplier using the following
information:

ORDERED DELIVERED
PRODUCT T-shirts T-shirts
QUANTITY 10 000 5000
NUMBER 12 6

OF COLOURS

Kpurtepun oneHuBanus 3a1aHUsA IPOMEAKYTOYHOI0 KOHTPOJIS

MaxkcumanbHast 0011asi cymMmma 6ajijioB, KOTOPYIO MOXKET MOJIYYUTh CTYACHT, YCIEITHO
BBITIOJIHUB BCE BU/BI 3a7laHUH, cocTaBisieT 40 6aioB, eciiv UTOroBast popma KOHTPOJIIS
— 3a4er.

7.2. Temsbl 1ok1ax0B (pedeparon)
He npenycMoTpeHbl TporpaMmoil AUCHUTUIAHBI

7.3. TeMbl MHAMBUAYAJIbHBIX 32IaHUI



7

OnmHNM M3 BHIOB MHAWBUAYAIHHOM PabOTHI 0OyYarOUIMXCs SBIAETCS MHIMBHIYyalbHAas
paboTta ¢ npodeccuoHaIBHOM JINTEPAaTypoi Kak Ha PyCCKOM, TaK M Ha aHIIMICKOM si3bIke. Llenb
JaHHOW pabOThl — OCMBICIICHHE W YTayOJeHHe 3HAHWM O JaHHOW JUCUUIUIMHE, Pa3BHTHE
HaBBIKOB CaMOCTOSITETIbHOM paboThl 1Mo cOOpy, CHCTEMaTH3allUU Marepuaa, MPOBEACHHIO
HUCCIICAOBAaHUA W aHaJIK3a. SIBnssICh OOAHHUM U3 BUIOB Hay‘{HO-I/ICCJICIIOBaTeHBCKOfI pa6OTBI
o0ydaroluxcsi, CcaMOCTOsITeNIbHAasg  paboTa €  HayyHOM  JUTEpaTypoll  CrocoOCTBYeT
(GOpPMUPOBAHUIO Y O0YUAIONITUXCS AHATUTHYECKOTO, TBOPUECKOTO MBIIIUICHHUS.

I/IH[[I/IBI/IZ[yaJIBHbIe 3adaHus COCTOAT U3

a) Rendering: npopabotka mpodeccnoHalbHON JIUTEepaTyphl Ha PYCCKOM SI3BIKE C
MOCJEAYIOLIEH MepeIadyeil CONEPKAHNUS aHIJIMHCKUM S3bIKOM.
b) Summarizing: npopaboTka MpodecCHOHATFHOW ITUTEPaTyphl HAa AHTJIMKHCKOM

SI3BIKE C TIOCIICAYIOIICH mepeadueii ee coaep KaHus.

8. PACHPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJYYAIOT OBYUYAIOIIUECS

OO01as oueHKa 3HaHWM, o0yyarouMxcs Mo JUCHUIUIMHE rpoBoauTcs 1o 100-0amipHOM mmikane
COIJIACHO TaKUM KpUTEPUsM, IPUBEICHHBIM B Tabuuie Huxke. OpraHu3alMoHHO-y4eOHas paboTa
o0ydJaromerocsi B ayJAUTOPUU OIICHWBACTCS HA OCHOBE TAKMX KPUTEPUEB KaK IOCEIIAeMOCTh
3aHATHH, aKTUBHOCTH BO BPEeMs IPOBEJCHHUS JICKIMOHHBIX U MPAKTHYECKUX 3aHATHH (BOIPOCHI
JIEKTOpY IO TeME JIEKIIMOHHOTO MaTepHana, y4acTHe B OOCYXICHUH HPOMICHHOIO MaTepHaia,
pelIeHue 3a7a4 U CUTYalli y JOCKH U T.I1.).

ConepxarejibHble MOAYJIH Bup paGotsl Bansl
OpranuzannoHHo-yueOHas paboTa CTy/ieHTa B 20
ayJIMTOPUU

5 CamocrosiTenpHas pabora 20
ConepxaTenbHblit MOTYIb | Vnuerayansnas pabota 20
3a4yer 40

Hroro 100

CootBeTcTBHE 0AJ1JIOB OLICHKE

O1neHKa 1Mo MITHOAIBHOM IIKaJIe
KonnuecTBo Gamios "
s 100 ECTS | Dxzamen, nuddepeHnnpoBaHHBIN 3auet
3a4eT

90-100 A OTJINYHO 3a4TEHO
80-89 B 3a4TEHO
75-79 C Xopottio 3a4TEHO
70-74 D 3a4TEHO
60-60 E yIOBJIETBOPUTEILHO aTTeHo
35-59 FX HE 3a4TECHO

0-34 v HEYJIOBJICTBOPUTEIHHO e 3a9TeHo

9. OBECIIEYEHUME OBPA30OBATEJIBHOI'O ITPOLECCA JIJIA JIUIL C
OI'PAHUYEHHBIMUA BO3MOXKHOCTSAMMU 310POBbSI U UTHBAJIN10B
B xome peanmuzanuu JUCHUIUIMHBI HCIONB3YIOTCS CIEAYIONIUE JOMOIHUTENBHBIE METOMIbI
00yYeHHsI, TEKYIIETO KOHTPOJIS YCIIEBAEMOCTH M MPOMEKYTOYHON aTTeCTAIlUU OO0YJarOIINXCs B
3aBUCHUMOCTH OT UX UHIUBUAYATHHBIX OCOOEHHOCTEH:
1) IUTSL CHIETBIX U CIIA00BUIAIINX



- JeKIUU 0(POPMIIAIOTCS B BUJIE DJIEKTPOHHOTO IOKYMEHTA,
JOCTYITHOT'O C TIOMOIIIbIO KOMITBIOTEPA CO CHELUAIN3UPOBAHHBIM ITPOTrPAMMHBIM
oOecIieueHueM;
— JUTSI BBITIOJTHEHUS 3aJaHMsI IPU HEOOXOAMMOCTH MPEAOCTaBISIeTCS
YBEJIMYUBAIOLIEE YCTPONCTBO; BO3MOYXHO TAaKyK€ MCIIOIb30BAaHUE COOCTBEHHBIX
YBEIMUMBAIOIIUX YCTPONCTB;
— MUCbMEHHBIE 3aJaHusI OQOPMIISIOTCS YBEIMYCHHBIM IIPUPTOM.
2) JUIS TIIyXHUX ¥ CJIa00CIIbIIIAIUX
— JeKIUU 0(POPMIIAIOTCS B BUJIE DJIEKTPOHHOT'O IOKYMEHTA;
— NUCbMEHHBIC  3aJaHUSl  BBINOJHSIOTCS HAa  KOMIIBIOTEpE B
MUCbMEHHOU hopme;
— DK3aMEH MPOBOAUTCA B NUCHbMEHHOW ¢GopMe Ha KOMIIBIOTEPE;
BO3MOXXHO IIPOBEJICHHE B (POpME TeCTUPOBAHUS.
3) JUISL TUL ¢ HAPYUIEHUSMHU OMIOPHO-JIBUTATEIILHOTO aIlapara:
— Jnexkuuu oQOpMIIIOTCS B BHJIE IJIEKTPOHHOTO JOKYMEHTA, JOCTYIHOIO C
MOMOIIbI0 KOMIIBIOTEPA CO CIIEMUATU3UPOBAHHBIM TPOrPAMMHBIM 00€CIIeYeHUEM;
— IHMCHbMEHHBIE 3a/1aHNUs BBIIOJIHIIOTCS HAa KOMIIBIOTEPE;
— D9K3aMeH U 3a4€T NPOBOAATCA B YCTHOW (opMe WU BBIIOIHSIOTCA B
MUChMEHHOU (hopMe Ha KOMITBIOTEPE.
[Tpy HEOOXOMUMOCTH TPEyCMaTPUBACTCS YBEITMUEHUE BPEMEHH IS TIOATOTOBKU OTBETA.
[Tpouenypa mpoBeneHUs MPOMEKYTOYHOW aTTecTaluu Jjs 0Oy4aroIIMXCsl YCTaHABIMBACTCS C
yU€TOM HMX HHIUBUAYAIBHBIX NCUXO(H3MUECKuX ocoOeHHOCTEH. [IpoMexyTodHass arTecTarus
MOKET MPOBOAUTHCS B HECKOIIBKO TAIOB.
[TpoBenenue npoueaypbl OLEHUBAHUS PE3YIbTaTOB OOY4YEHMsI JOIYCKAETCsl C MCIIOJIb30BAHUEM
JMCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.
ObecnieuynBaercss 10OCTyll K HWH(GOPMALMOHHBIM M OuOIMOrpapuyeckuM pecypcam B CETH
WuTepHeT Ui Kaxkaoro oOydaromierocs B ¢opmax, aJalTHPOBAHHBIX K OrPaHUYEHUSIM HX
3JI0POBBSI ¥ BOCTIPHSITHS MHPOPMALIHH:
1) JUTSL CIIENBIX U CIIA00BUISAIINX
— B [I€YaTHOHN (popMe YBETUUEHHBIM LIPUPTOM;
— B (hopMe FIIEKTPOHHOIO JJOKYMEHTA;
2) JUISL TITYXHUX ¥ CTaOOCITBIIIAIIIX
— B [€YaTHOM opme;
- B (hopMe€ AJIEKTPOHHOIO JJOKYMEHTA.
3) 111 00yYaroIuXxcs ¢ HApYLIEHUsIMU OMOPHO-/IBUraTeIbHOTO arapara:
— B IIeyaTHOH popme;
- B (hopMe AJIEKTPOHHOIO JJOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOI'O ITPOLIECCA
VYuyeOHble 3aHATUS TmpoBoaATcs B 7-M U 5-m  kopmycax Jonl'Y (r. [Joneuk, yi.
Yemtockunues,186; 1896). Jlns mpoBeneHus 1abOpaTOPHBIX 3aHATUN TpeOyeTcs ayauTopus,
00Opy/IOBaHHAsi MEJOBOM WJIM MapKEepHOH JOCKOW, MYJIbTHUMEAMUHBIA TPOEKTOpP M HKpaH,
HOYTOYK, KOMIUIEKT y4eOHON MeOenu /Uil CTYJEHTOB, pabouee MECTO MPEINoaaBaTelisi, BRIXO/ B
WHTepHeT — mpoBOIHON WK C ucnob3oBaHueM Wi-Fi.

s camocTosTeNnbHON pabOThl HCIONB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE pecypchl HaydHoit
OMONIMOTEKH YHMBEpPCHTETa W JAPYTUX OJIIEKTPOHHBIX OMONMOTEYHBIX 0a3 NaHHBIX, y4eOHO-
METOMYECKOe o0ecredeHne, MPeJACTaBICHHOE B yUeOHO-METOIMYECKOM KaOMHETe 7-r0 KOpIryca
(ayn.103).

OOyuaromyecs MUMEIOT BO3MOXHOCTh MHCIOJb30BaTh y4yeOHble MaTepuaibl MO AUCLUILIMHE,
pasmeneHHble Ha tiatpopme Moodle LlenTpa qucTaHImOHHOTO 00pa30BaHUS YIKOHOMHYECKOTO
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dakynprera «J{oH['Y». Ilpn n3yueHnn AMCHUIUIMHBI TPUMEHSIOTCS SJEKTPOHHOE O0yueHue U
JUCTAaHIIMOHHBIC O6pa3OBaTeJIbHBIe TCXHOJIOI'UH.

C ucrosb30BaHHEM pPecypcoB MIaTGOpPMBbI JUCTAHIIMOHHOTO 0OOpa30BaHUSl OCYIIECTBISETCS
TEKYIIH KOHTPOJIb 3HAHWMA, 00yUJaIoNUXCs HA OCHOBE TECTUPOBAHMS U TIPOBEPKHU PE3yIbTATOB
CaMOCTOSITENIbHOM pabOThI.

NO U AL

11. PEKOMEHJIOBAHHAS JIMTEPATYPA

11.1. OcHoBHasi iuTEpaTypa

Emenxko JI. B. Overview of business correspondence, presentation techniques and report
writing. MaTepuansl A1l CAaMOCTOSITETIbHON pabOTHl MArUCTPOB YKPYIMHEHHOU T'PYTIITBI
HanpasieHus noaroroBku 38.00.00 DxoHoMuKa U yripaBieHue: yaeoHoe mocodue / JI. B.
Emenko, M. M. Ilucapesckas, O. P. bparuna — [loneuk: JlonHY, 2019 — 123 c.

Emenko JI. B. Overview of business correspondence, reading and presentation
techniques. 3a0anus 0151 ayOUMOpPHOU U CAMOCMOAMENbHOU PAOOMbL MASUCTPOS
VKPYNHEeHHOU epynnvl HanpasieHus noocomosku 38.00.00 xonomuka u ynpasienue:
yuebHno-memoouueckoe nocooue / J1. B. Emenko, M. M. Ilucapesckas, 3. P. bparuna —
Honenk: ouHY, 2019 — 136 c.

Bbparuna 2. P. Memoouueckue pexomenoayuu no opeanuzayuu NPakmuyecKux 3aHsamull
CMYy0eHmo8 HeCneyuaIbHblX GaKyibmemos no oucyuniune « MHocmpanuwiii 361K »
(anenutickuil, nemeyxuti) / D.P. bparuna, JI.B. Emenko, M.M. ITucapesckas, E.H.
Hazapenko — Jloneuk: ['OY BIIO «/loHeukuii HamoHaJIbHbIA yHUBEpCUTET», 2016. —
35c.

E.H. Hazapenko, Memoouueckue ykasanus no opeanusayuu camocmosmeabHol pabomol
CMY0eHmo8 HeCneyudaIbHblxX haxKyibmemos no oOucyuniute « Mnocmpanmwiil 361Ky
(anenuticxuti, Hemeyxuti, ucnanckutr)/ A. 1. Bopoosesa, M.B. ConoBaposa, A.T'.
Anpomuna, JI.B. Emenko, E. K. Kpamapenko.— Jloneuk: I'OY BIIO «/loneukuit
HaIlMOHAJIbHBIA YHUBEpcUTET», 2016, 70 c.

11.2. JlonmosiHuTEILHAS JIUTEPATYPaA

1. D. Cotton, D. Falvey, S. Kent. Market Leader (Upper-Intermediate). — Longman,
2011.

J. Rogers. Market Leader (Upper-Intermediate. Practice File). — Longman, 2011
Longman Business English Dictionary. — Longman, 2000.

J. Crowther-Alwyn. Business Roles. — Cambridge, 2006.

B. Mascull. Business Vocabulary in Use. — Cambridge University Press, 2004.
Horner, D. Words at Work [Text] : [Vocabulary development for Business English] /
D. Horner, P. Strutt. - Cambridge : University Press, 2006. - 138 p.

SN

12. ”H®OOPMAIIMOHHBIE PECYPCBI

Caiit unpopmanmonnoro areirctsa The Economist http://www.economist.ru
CaiiT nHpOpMaIIMOHHOTO areHTCTBa 3epKajio Helenu  http://news.zn.ru

Caiit unpopmanmonsHoro arenrctea CNN http://money.cnn.ru

Caiit unopmarronHoro areurctsa BBC http://www.bbc.co.uk/russian
Caiit uapopmarmonnoro arenrctsa BBC http://www.bbc.co.uk/news/world
Caiit uaopmaronHoro areHrctsa Euronews http://ua.euronews.ru
eLIBRARY.RU: nayunas snextponHas 6ubianoreka: caiiT. — Mocksa, 2000- . — URL:

https /lelibrary.ru (nata o6pamenus: 01.09.2023). — Pexxum goctyma: J1jisi aBTOPH30B.
MOJIb30BaTeNe. —TeKCT: IEKTPOHHBIN.


http://www.economist.ru/
http://news.zn.ru/
http://money.cnn.ru/
http://www.bbc.co.uk/russian
http://www.bbc.co.uk/news/world
http://ua.euronews.ru/

10

8. DaextpoHHo-0ubaMOoTeuHasi cuctema JlouIl'y: caiit / ®I'BOY BO «/lonl'V». — Jlonenk,
2016- . — URL: http://library.donnu.ru/ (mara ob6pamenus: 01.09.2023). — Pexxum mpoctyma:
CBOOOIHBIN. — TEKCT: 3NEKTPOHHBIMN.

9. DuexrtpoHHblii kaTtajgor Hayunoii 6udamorexu Jdoul'Y: pasgen caiita / Hb Hdoul'V. —
Tekct: snekrponnbii // OBC Jlonl'Y: caitt. — URL: http://library.donnu.ru/catalog/ (mara
obpamenus: 01.09.2023). — Pexxum moctyna: MOUCK CBOOOJTHBIN, 3IEKTPOHHBIC JTOKYMEHTBI —
i1 monb3oBareneit Joul'V.

13. IPOTPAMMHOE OBECIIEYEHHUE
1. Windows 7 PRO (xopriopatuBHas nutieH3us JJoul'Y Ne 46484614);
2. Microsoft Office (kopniopatusnas nmuuen3us Joul'yY munensus Ne 46472919);
3. Microsoft Visual Studio (munensus nporpammsl DreamSpark ju1st BeICIIIX yueOHBIX

3aBEJICHU );
4. AutuBupyc Kacnepckoro, Libre Office, Adobe Acrobat Reader, xPDF, Paint.NET.
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